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A)System Requirement

i. Operation System: Microsoft Windows 7 or above
ii. Microsoft .NET Framework: Microsoft .NET Framework 4.0 or above

iii. Microsoft Access Database Engine 2010 Redistributable



B) Installation Step

1. Download Certificate Printing Programme

Download the setup programme in StartSmart@school.hk website
(https://www.startsmart.gov.hk/en/others.aspx?MenulD=27).
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Award Scheme

“Have healthy snacks only once between main meals™ and “Let us play parent-child physical games™ will
be the main themes of the "StartSmart@school.hk” Campaign in the school year of 2021/22. To echo
these themes, we have prepared the “Little Healthy Fighter and Healthy Living Logbook™ and the
“Certificate Printing ", Teachers can the p . print out the certificates
themselves, and present them to participants as appreciation

Award Scheme
Logbook
Certificate (Sample)

o Certificate Printi ramme (Click here to download)

d Healthy Living L
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Suggestions for award of certificates

Challenge 1: “Have healthy snacks only once between main meals™
“Have healthy snacks only once between main meals” is a four-week task. To start, the challenger should
meet the target of having healthy snacks only once between main meals on a single day, for which

he/she can get a “snack” sticker U . When the challenger has collected seven stickers in a row, he/she

will get a “Little Healthy Fighter" su(ke@ According to the number of “Little Healthy Fighter” stickers
collected by the challenger, the school cun‘presem to him/her a certificate of a certain level.

Gold Award: for 3 “Little Healthy Fighter" stickers or more collected

Silver Award: for2 “Little Healthy Fighter” stickers collected

Bronze Award: for1 “Little Healthy Fighter™ stickers collected

(The above criteria are for reference only. Schools can formulate their criteria as appropriate.)

Challenge 2: “Let us play parent-child physical games™
“Let us play parent-child physical games” is a four-week task. To start, the parent records the
challenger’s physical activity time in the logbook. If the challenger has played parent-child physical

games with their parents on a single day, he/she can get a “parent-child” sticker fyg . When the
challenger has collected seven stickers in a row, he/she will get a “Little Healthy Fighter sticker @

According to the number of “Little Healthy Fighter” stickers collected by the challenger, the school can
present to him/her a certificate of a certain level

Gold Award: for 3 “Little Healthy Fighter” stickers or more collected

Silver Award: for 2 “Little Healthy Fighter stickers collected

Bronze Award: for 1 “Little Healthy Fighter” stickers collected

(The above criteria are for reference only. Schools can formulate their criteria as appropriate.)

i.  Click “Certificate Printing Programme (Click here to download)”.
. Click |~/ beside“Save”.

Do you want to save Ihfcert_2021.exe (6.93 MB) from www.startsmart.gov.hk? | Run | | Save i Cancel

iii.  Click “Save as” to save the setup file.

Save
Save as

Do you want to save Ihfcert_2021.exe (6.93 ME] from www.startsmart.gov.hk? | Bun

Save and run

I



https://www.startsmart.gov.hk/en/others.aspx?MenuID=27%20

2. Save Certificate Printing Programme

i. Save the setup file in Desktop.

|42 Save As
< v 4 [ > ThisPC » Desktop + O Search Desktop
Organize « New folder SEEE 4
MName - Date modified Type Size
7 Quick access
[ ThisPC
¥ Network

File name: | Ihfcert_2021.exe

Save as type: | Application (*.exe)

» Hide Folders Cancel

ii. You will see a setup file located in Desktop.




3. Installation of Certificate Printing Programme

Double click the download file in Desktop.

I. The setup wizard will start. Select installation folder and click “Next” to
continue.

i5 Setup - 555 Certificate 2021 - *

Select Destination Location
Where should 555 Certificate 2021 be installed?

Setup will install 555 Certificate 2021 into the following folder.

To continue, dick Mext. If you would like to select a different folder, dick Browse.

| C:\HF E-Cert 202 Browse...

At least 8.9 MB of free disk space is required.

ii. Select Start Menu folder and click “Next” to continue.
i5 Setup - 555 Certificate 2021 - P

Select start Menu Folder
Where should Setup place the program's shortcuts?

|_—| Setup will create the program's shortcuts in the following Start Menu folder.
[ =]

To continue, dick Mext. If you would like to select a different folder, dick Browse.

| HF E-Cert 202 Browse...




4, Installation of the Required Components (This step may/may not occur)

The setup wizard will detect and install the required components if they are not
installed in the computer. Otherwise this step will be skipped.

i. Click “Install” to continue.

i5 Setup - 555 Certificate 2021 — X

Ready to Install
Setup is now ready to begin installing 555 Certificate 2021 on your computer.

Click Install to continue with the installation, or dick Back if vou want to review or
change any settings.

Download dependencies:
Microsoft Access Database Engine 2010 (25.8 ME)

Install dependendies:
Microsoft Access Database Engine 2010

Destination location:
C:\LHF E-Cert 2021

Start Menu folder:
LHF E-Cert 2021




4.1) Installation of Microsoft .NET framework 4.0

i. The installation will proceed automatically.

i Setup - 555 Certificate 2021 -

Installing dependencies
Flease wait while Setup installs dependencies on your computer.

Installing .NET Framework 4.0 Ful...

. Microsoft NET Framework 4 Setup

J|

Installation Progress
Flease wait while the .NET Framewark is being installed.

|

m
—

File security verification:

All files were verified successfully.

Installation progress: o

Installing .MET Framework 4 Client Profile

Cancel




4.2) Installation of Microsoft Access Database Engine 2010
i. The installation will proceed automatically.

gy - CCC ot iFireate W
SELUED - o0 WElTITICaTE SV -

Installing dependencies
Please wait while Setup installs dependencies on your computer,

Installing Microsoft Access Database Engine 2010...

Microsoft Access Database Engine 2010

Installing Microsoft Access Database Engine 2010...

Cancel




5. Complete Setup Wizard

I. Installation is completed. You can click “Finish” to exit the setup wizards.

iS5 Setup - SSS Certificate 2021 -

Completing the SSS Certificate
2021 Setup Wizard

Setup has finished installing 555 Certificate 2021 on your
computer. The application may be launched by selecting the
installed shortouts.

Click Finish to exit Setup.

ii. After exiting the setup wizard, you will find a new short cut “SSS Certificate 2021~
in your Desktop.




C)Using Certificate Printing Programme

1. Starting Certificate Printing Programme

i. Double click the shortcut in your Desktop, then fill in the password and click “Enter”.
a2l Login - O *

Password: || |

FimE e R E SR mas /1. 10855,
SEEE 2035 2306 MTE B R

Paszword has been emailed to all participating

schools/institutions. For enquiries, please contact the
Secretariat by phone at 2835 2386

ii.  After logging in the application, you will see the following screen:

o) SSS Certificate

\ J :
S YRE
StartSmart@school.hk

\ kR
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2. Language Selection

i.  Click the button to select English or Chinese language to operate the programme.

a5l SSS Certificate — [m] X

PR

StartSmart@school.hk

ii.  The language option can be changed later by clicking the button highlighted in

red.
udl 555 Certificate - m} X
Certificate selection  Student name full list file  Print all certificates  Individual student name form
Please choose
Certificate of Award for Health and Vigour Certificate of Award for Healthy Snack Ambassador
‘l Gold award ‘l Gold award
‘l Silver award ‘l Silver award
| Bronze award | Bronze award
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3. Certificate Selection

I.  There are 2 types of certificate for selection: “Certificate of Award for Health
and Vigour” and “Certificate of Award for Healthy Snack Ambassador”.

ii.  For each certificate, there are 3 different awards, namely “gold award”, “silver
award” and “bronze award”.

iii.  User can select the certificate and award type with the buttons as shown.

al) 5SS Certificate

- o x

chIrhE  Certificate selection  Student namefull listfile  Print all certificates  |ndividual student name form

Please choose

Certificate of Award for Health and Vigour Certificate of Award for Healthy Snack Ambassador
Gold award Gold award
Silver award Silver award
Bronze award Bronze award

iv. User can change the selection of certificate later by clicking on the menu
button as shown.

all SSS Cegifica
3ZhR | Certificate selection | Student name full list file  Print all certificates  Individual student name form

HE=IiRE

)
e AR HEE
Department of Health

B!

g B § * 11y Little Healthy Fighter 2021/22 ~* =SS

Sporty Bunny

e Certificate of Award for
net Health and Vigour
StartSmart Kindergarten ' 9 ‘
® o
S N ; //fTT\’
4 [
« C g
Preview certificate(s): | I< > > Font size of studentname : 46 v| o Font Size of School Name :  [24 v

pt
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4. Student Name Full List File

I. Click “Student name full list file” to open student name list

gl SSS Certificate - m] X
kR Certificate selection || Student namefull list file | Print all certificates  Individual student name form
ZDM =HrE wEmEme N
& == ] H P Centre for Health Protection LS
T Department of Health

StartSmart@school.hk

) q
2%? ) & * {1y Little Healthy Fighter 2021/22 &3 i)

Sporty Bunny

Mo, Certificate of Award for
net Health and Vigour

- ﬂ StartSmart Kindergarten % ﬂ
" @s
A N

Preview certificate(s): I< > >| Font size of student name : 46 | pt Font Size of School Name : |24 pt

sy
v
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ii.  Please fill the information in the column of “Student Name” and “School Name”.
iii.  You can fill in the “School Name line 2 (Optional)” if the school name is too long. It
will display under “School Name” in the certificate.

oo TR I S I SO S I

DB (DD B = e e ey
[ S I e T S s SR I LIy B S S R e i

a2

iv. After you fill in the student name list, save and close the Excel spreadsheet.

A B C D E F G
A A TE B AT AT (AT B 7 FR - PE
Student Name $chool Name School Name line 2 (Optional) E&%%%&E’ Séii gé;l

= = o oy T L)
iffrthBunny igfi;iﬁﬂgﬁ?ganen @/[\%E%T@%_mé’jx
FIER AWM Z
SRR © SR
REEAAFE SR -
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"School Name Line 2" is an
optional field in case
school name is too long to
be printed in one line. The
text in "School Name Line
2" will be displayed under
"School Name".

Please save and close the
Excel Spreadsheet after
completed names and
dates



5. Preview Certificate

i. After editing the Excel spreadsheet, you can click = = ‘ to
preview the certificates in the application.

Bl S5 Certificate
P3TRRE  Certificate selection  Student namefull listfile  Print all certificates  Individual student name form

mggﬁml

school.hk

. : 4
&35 & * 11y Little Healthy Fighter 2021/22 & =l

Sporty Bunny

S Certificate of Award for
e Health and Vigour

Q l StartSmart Kindergarten % ﬂ

Preview I< > >l Font size of studentname - |46 v| oy FontSize of SchoolName : 24 v

ii. User is able to adjust the font size of the student name and school name with the
drop down menu as shown.

a5l SSS Certificate
PIZER  Certificate selection  Student name full listfile  Printall certificates  Individual student name form

S/ % ~ e
=R HPrinare T waw
StartSmart@school.hk Department of Health

: : -
%5 § * 11y Little Healthy Fighter 2021/22 % SST

Sporty Bunny

e Certificate of Award for
e Health and Vigour

Q . StartSmart Kindergarten % a
"

Preview certificate(s): I< lz' > b IFonlslzeofstudentneme. 46 v| pt Font Size of School Name : |24 + plI
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6. Print All Certificates

I. Click “Print all certificates” to print all certificates stored in the “Student namefull
list file”.

a5l SSS Certificate
kR Certificate selection  Student name full list file | Print all certificates | Individual student name form

°
(Hpmzmmne N s:=
Department of Health

StartSmart@school.hk

rura
Q-1

-\ . . S
& ‘11 ) Little Healthy Fighter 2021/22 3

Sporty Bunny

Mo, Certificate of Award for
et Health and Vigour

StartSmart Kindergarten :’ 3

sy
v

; -
e
. L g
Preview certificate(s): I< > > Font size of student name - |46+ pt Font Size of School Name : |24 pt
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ii. You can select which printer you would like to use, page range and number of
copies and then click “Print” to continue.
o Print X
General

Select Printer

= Microsoft XPS Document Writer ™= Send To OneNote 2013
= Print to PDF (Mac Desktop)

#@ RICOH Aficio MP C3000 PCL 6 i

< >

Status: Ready [JPrnttofile @ Preferences 7
Location: ’
e Find Printer...
Page Range

@Al Number of copies: |1 &
(O Selection (O Cument Page

(O Pages: 0 Collate

Enter either a single page number or a single i"y _zj‘a _31'3
page range. For example, 5-12

Print . Cancel | Apply
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7. Individual Student Name Form

i. You can use “Individual student name form” to input and print certificate for
individual student.

a5 SSS Certificate
PR Certificate selection  Student name full list file  Print all certificates | Indivi

°
HER
Department of Health

mﬁgﬂm-

ssssssssssssssssssss

Sporty Bunny

S, Certificate of Award for
%yt Health and Vigour
StartSmart Kindergarten “ ﬁ
R ¢ -
= ~
Preview certificate(s): I< > | Font size of student name : (46 + pt Font Size of School Name : 24 + pt

ii. Please fill the information in the column of “Student Name” and “School Name”.
You can fill in the “School Name line 2 (Optional)” if the school name is too
long. It will be displayed under “School Name” in the certificate.

5! Student Name Form — O PY

Student Name Form /& Tk
Student Name £4i:
[ |
School Name Z#3-5f8:
| |

School Name line 2 (Optional) 432 3E88 1T (ohEIE) -
| |

Preview FHES Clear &l

iil. After finished inputting the student’s information, click “Preview” to continue.
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iv. Click “Print Certificate” to print the certificate, the procedure is the same as step
6 in section C (“Using Certificate Printing Programme”).

o5l 5SS Certificate — O X

Print Certificate FI[ENEE &

Mo =SiKE K x:a
= StartSmart@school hk Department of Health
3
2%; =S fl==}

S Certificate of Award for
%y Health and Vigour

.
»
¥
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8. Closing Certificate Printing Programme

i.  Click the “X” in the top right corner to close the programme

a5l SSS Certificate

kR Certificate selection  Student namefull list file  Print all certificates  Individual student name form

~ S =
Nt j Hpuzmawe B
Department of Health

StartSmart@school.hk
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e, Certificate of Award for
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