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A) System Requirement

i. Operation System: Microsoft Window 7 or above

ii. Microsoft .Net Framework: Microsoft .Net Framework 4.0 or above

iii. Microsoft Access Database Engine 2010 Redistributable



B) Installation Step

1. Download Certificate Printing Program

Download the setup program in StartSmart@school.hk website
(http://www.startsmart.gov.hk/en/others.asp?MenulD=27 ).
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i.  Click “Download Program”.
ii.  Click | beside “Save”.

Do you want to save LHFCert_x86_2017.exe (56.7 MB) from wwwt.startsmart.gov.hk?

Cancel

. Click “Save As” to save the setup file.

Do you want to save LHFCert_x86_2017.exe (55.7 MB) from wwwt.startsmart.gov.hk?

Save

Save as

Save and run



http://www.startsmart.gov.hk/en/others.asp?MenuID=27

2. Save Print Certificate Program

i.  Save the setup file in Desktop.
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ii.  You will see a setup file located in Desktop.




3.

Installation of Certificate Printing Program

Double click the download file in Desktop. The setup wizard will start. Click “Next” to
continue.

X I

Advanced Installer

Welcome to the LHF E-Cert 2017 Setup Wizard

The Setup Wizard will install LHF E-Cert 2017 on your computer, Click Next to continue or
close the window to exit the Setup Wizard.




4. Installation of the required software (This step may/may not occurred)

The setup wizard will detect and install the required software if they are not installed
in the computer. Otherwise this step will be skipped.

i. Click “Next” to continue.

Welcome to the Prerequisites
Wizard

The setup has determined that some of the
prerequisites needed to run this program are
missing. This wizard will assist you in getting and
installing those prerequisites. Click Next to
continue to the list of prerequisites.

Click Finish at any time to completely skip the
installation of prerequisites and jump to the
installation of the main program. Click Cancel to
cancel the installation and exit the Setup Wizard.
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ii.  Select download folder and click “Next” to continue.

Prerequisites -
These programs are needed for the application to run. Clidk an the check bax =
next to & prerequisite to select it for install or to skip it. il

A
Mame Version Action
MNET Framework 4.0 Required: 4.0 or higher. Found: ... Download

Microsoft Access Database Engine... Reguired: 14.0,4730.1010 or hi,..  Instsll

Download Folder: Browse...

Press the Mext button to download the prerequisites.

<Back || Mext> | | Finsh | | Cancel




a) Installation of Microsoft .NET framework 4.0
I.  Check “I have read and accept the license terms” and click “Install” to start the
installation.

%Hil rosoft .MET Framework 4 Setup

NET Framework 4 Setup nJ
[

Please accept the license berms bo continue, Nﬁ
MICROSOFT SOFTWARE =
[T 1 have read and accept the bcense terms. .:?..] ...‘-é.J
Dowrload size estimate: 0 ME
Dowriload time estimates: Dial-Up: O mirutes
Broadband: 0 minutes
For more infiormation, resd the Cats Cobsction Polcy.
| [ cancet ]
ii.  Click “Finish” to finish the installation.
B Microsoft NET Framework 4 Setup | x|

Installation Is Complete

N (MNET Framework 4 has been installed,

(Chck For miore recent versions on indows LUpdate,




b) Installation of Microsoft Access Database Engine 2010

i.  Check “I accept the terms in the license Agreement” and “Next” to continue.
ﬁ Microseft Access database engine 2010 (English) Setup - *

Microsoft Access database engine 2010 (English) D n

End-User License Agreement

To continue with Microsoft Access database engine 2010 (English) installation, you must

accept the terms of the End-User License Agreement. To accept the agreement, dick the
check box below.

H]CROQOFI’ SOFTWARE LICENSE TERMS -

MICROSOFT ACCESS DATABASE ENGINE 2010 REDISTRIBUTABLE

These license terms are an agreement between Microsoft Corporation
(or based on where you live, one of its affiliates) and you. Please read
them. They apply to the software named above, which includes the
media on which you received it, if any. The terms also apply to any

Microsoft
s updates, o
[]1 accept the terms in the License Agreement
< Badk Next > Cancel

ii.  Select installation directory and click “Install” to start the installation.
ﬁ Microsoft Access database engine 2010 (English) Setup — x

Microsoft Access database engine 2010 (English) D

Choose where to install Microsoft Access database engine 2010 {English)

Install Microsoft Access database engine 2010 (English) to:

Browse...

< Back Install Cancel



iii.  Setup completed, click “OK” to continue.

ﬁ Microsoft Access database engine 2010 (English) Setup X

E!n Microsoft Access database engine 2010 (English) Setup has
{3 completed successfully.

iv.  When the components are installed successfully, click “OK” and the LHF E-Cert
2017 Setup will run again.

Advanced Installer

Welcome to the LHF E-Cert 2017 Setup Wizard

The Setup Wizard will install LHF E-Cert 2017 on your computer, Click Next to continue or
close the window to exit the Setup Wizard,

10



5. Select Installation Folder

i. Click “Install Now” to continue.

Lo} ) £ ==

Advanced Installer
Choose the installation you want

Please choose your preferred type of LHF E-Cert 2017 installation below.

Install Now

. | Installs most common features

Custom

Choose features to install

11



ii.  Select installation folder and click “Next” to continue.

Q

Advanced Installer
Choose a file location

To install in this folder, click "Mexdt”. To install to a different folder, enter it below or click
"Browse",

CALHF E-Cert 2017 Browse...

Total space required on drive: 8,32 MB
Space available on drive: 136 GB

Remaining free space on drive: 136 GB

12



iii.  Click “Install” to start the installation.

o X

g Begin installation of LHF E-Cert 2017

Advanced Installer

Click Install to begin the installation. If you want to review or change any of your
installation settings, click Back. Close the window to exit the wizard.

= [nstall

N = - .
B

13



6. Complete Setup Wizard

I.  Installation is completed. You can click “Close” to exit the setup wizards.

Adwvanced Installer

LHF E-Cert 2017 has been successfully installed.

ii.  After exiting the setup wizard, you will find a new short cut “Shortcut to LHF E-Cert
2017” in your Desktop.

14



C) Using Print Certificate Program

1. Starting Print Certificate Program

LA

L HCTECTLEC)
5 STt
U IVIETS
i.  Double click the shortcut in your Desktop, then fill in the password and click
“Enter”.
o5 Login - O b4
Pazzword.: || |
I Enter I | Cancel |

ii.  After logging in the application, you will see the following screen:

ot! 555 Certificate

Wi s B

StartSmart@school.hk
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2. Language Selection

I.  Click the button to select English or Chinese language to operate the

program.
7 NESHRE
StartSmart@school.hk

ii.  The language option can be changed later by clicking the button highlighted
in red.

Certificate selection  Student name full listfile  Print certificate | Individual student name form

| Please choose
‘ Certificate for waler drinking Certificate for physical activity
| Gold award I‘ Gold award
I
Silver award I‘ Silver award
Bronze award I‘ Bronze award

16



3. Certificate Selection

i.  There are 2 types of certificate for selection: “Certificate for water
drinking” and “Certificate for physical activity”.

ii.  For each certificate, there are 3 different awards, namely “gold award”,
“silver award” and “bronze award”.

iii.  User can select the certificate and award type with the buttons as shown.

PXHE  Certificate selection  Student namefull listfile  Print certificate | Individual student name form
Please choose
| Certificate for water drinking Certificate for physical activity

Gold award Gold award

Silver award Silver award

Bronze award Bronze award

iv.  User can change the selection of certificate later by clicking on the menu
button as shown.

P Student name full it file  Print certificate
Please choose
| Certificate for water drinking Cerlificate for physical activity

Gold award Gold award

Silver award Silver award

Bronze award Bronze award
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4. Student Name Full List File

I.  Click “Student name full list file” to open student name list

el

S3hE Certificate selection  §Student name full list file § Print all certificate  Individual student name form

HEE
Department of Health

nnnnnnnnnnnnnnnnn

Chan Tai Man

by 6.

v L Award for Water Drinking ‘»‘J‘@

7
B |

‘) Healthy Kindergarden 7

v 1 2

g l.
Preview certificate(s): > 51 Font size of student name - pt Font ;&e of school name - pt
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ii.  Please fill the information in the column of “Student Name” and “School

Name”.

iii. ~ You can fill in the “School Name line 2 (Optional)” if the school name is too
long. It will display under “School Name” in the certificate.
iv.  After you fill in the student name list, save and close the Excel spreadsheet.

A

BERS

1l |Stwdent Name

B
BHaTE

|gchool Name

!
BrSBE T (AR
School Name line 2 (Optional)

P
3 Chan Tai Man

EAREDEE
Healthy Kindergarden

19
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"School Name line 2" is an
optional field incase school
name is too long to print in
one line. The text in
"School Name line 2" will
be displayed under "School
Name".

Please save and close the
Excel Spreadsheet after
completed names and
dates



5. Preview Certificate

i.  After editing the Excel spreadsheet, you can click : o = to
preview the certificates in the application.

Chan Tai Man

e
v Award for Water Drinking "*

‘) Healthy Kindergarden 6 "
. 6
<) ‘ - N
___ T
Preview certificate(s): > > I Font size of student name : pt Font size of school name - ot

ii.  User is able to adjust the font size of the student name and school name with the
drop down menu as shown.

i Sanssline

mart@schonlhk

MER

Chan Tai Man

¥
Y o';-.\

v L Award for Water Drinking ‘-:‘c‘-

‘J Healthy Kindergarden 4 6 "
) ) -, -
o o
Preview certificate(s): > > l I Font size of student name : pt Font size of school name : |24 ~ pt I
S ———— ]
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6. Print All Certificates

i.  Click “Print Certificate” to print all certificates stored in the “Student name full
list file”.

N s M e = SinE
Department of Health StartSmarteechool bk
nﬂJ
¥ . {
ol Chan Tai Man
[~ 0%

v L Award for Water Drinking ‘»‘J‘@

>

=

ﬂ Healthy Kindergarden ) P
: f
© atlh./
o
Preview certificate(s): - > Font size of student name ot Font size of school name : ot
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ii.  You can select which printer you would like to use, page range and number of
copies and then click “Print” to continue.
o Print X
General

Select Printer

M Microsoft XPS Document Writer = Send To OneMote 2013
=t Print to PDF (Mac Desktop)

F@ RICOH Aficio MP CID0I PCL B

L4 >

Status: Ready [ |Prnttofile | Preferences
Location:

Comment: Find Printer...

Fage Range

- Al Mumber of copies: |1 5
() Selection () Current Page

() Pages: 1] Collate

Erter either a single page number ar a single
page range. Forexample, 512

1] pj2l| 3)3l

Prirt Cancel Bpply
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7.

Individual Student Name Form

You can use “Individual student name form” to input and print certificate for
individual student.

B3 Certificate selection  Student namefull listfile  Print all certificate | Individual student name form

l e
Department of Health

Chan Tai Man

v L Award for Water Drinking ‘--"J“j

s
J .
o Healthy Kindergarden 6 P
1
<) ) -
»
Preview certificate(s): > > Font size of student name : |46 = pt Font size of school name : (24 pt

Please fill the information in the column of “Student Name” and “School

Name”. You can fill in the “School Name 2 (Optional)” if the school name is too

long. It will be displayed under “School Name” in the certificate.

o Student Name Form — O ot

Student Name Form 24 EFE FHE:

Student Name:
pynyes | |
School Name: | |
B AT

School Name 2(Optional):
BLEWETER) | |

After finished inputting the student’s information, click “Preview” to continue.
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I.  Click “Print Certificate” to print the certificate, the procedure is the same as step
6 in section C (“Using Print Certificate Program”).

MEE

., S, 5 T3
o Jittie]HeartnylRighte 201718}
=
Chan Tai Man
g |

<L Award for Water Drinking \"J_‘“..f

>
\

0 Healthy Kindergarden 4 P o :

Preview certificate(s): | = =) Font size of student name : pt Font size of school name : |24 = pt
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8. Closing Print Certificate Program

I.  Click the “X" in the top right corner to close the program

HER
Department of Health
oA |
i'_,.s;‘;-,—’ (ittie) Healthy R ter 2017/
¥
T Chan Tai Man
6
> " - » \
v L Award for Water Drinking \:‘f
_é) Healthy Kindergarden 0 0‘.:
O L _1*;\"-
Preview certificate(s): ¥ 5T Font size of student name : pt Font size of school name - - pt
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